
M 

REQUEST FOR MANUAL CHEQUE 

PAYEE: ________________ _ 

REASON FOR EXPENDITURE: 

GENERAL LEDGER NO.: AMOUNT: 

THIS SECTION IS FOR ACCOUNTS PAYABLE USE ONLY 

VOUCHER NO ___________ _ 

DOCUMENT NO ___________ _ 

VENDOR ID -----------

DESCRIPTION -----------

AMOUNT-----------

GLNO ------------

DATE: ________________ _ 

AMOUN�----------------

PURCHASE ORDER NUMBER: _________ _ 

REQUESTED BY 

APPROVED BY 

CCORP-6849-10/12 
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